
How to Transfer Shares

How to Transfer Shares
For U.S. and Non-U.S. Participants

Depositing shares to a personal brokerage account provides you the capability to 
transfer assets from your stock plan account to other financial institutions without 
having to sell the shares. This gives you the flexibility to decide what to do with your 
shares now or at a later date. This guide will walk you through the steps of 
transferring your stock plan shares to a brokerage account. 
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1. Add Brokerage Account 
Once you’ve logged in, click on 
“View Profile” then select 
“Manage Brokerage Account 
Information”.

Click on the “Add Brokerage 
Account” button to add a new 
brokerage account or “Edit 
Brokerage Account” to make 
changes to an existing account.

2. Select Shares to Transfer
After adding your brokerage 
account go to “Portfolio” and 
select the “Cash/Share 
Holdings” tab. Click on 
“Transact” next to the shares 
you would like to transfer.
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3. Setup Transaction Details
To transfer shares out, select 
“Shares Transfer” then make a 
lot selection and select the 
quantity of shares you would like 
to transfer. Click “Continue”.

TIP: Hover over transaction 
types and lot selections for 
definitions of each option.

4. Setup Delivery Details
Choose how you would like your 
shares delivered. For “Deposit 
Shares to Personal Brokerage 
Account”, you will see your 
saved brokerage details 
populate. Click “Continue”.

NOTE: You can also edit 
Brokerage Account details on 
this page. 

5. Review and Accept Details
Review the details of your 
transaction then click “Accept”.
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6. Verify and Submit 
Transaction

Verify all information is correct 
then check the Terms and 
Conditions box. Click “Submit 
Transaction”.

7. Transaction Complete!
Once you’ve completed your 
transaction you can click on 
“Back to Main Transaction 
Page” to model or transact other 
shares.
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Have Questions?
Visit the Morgan Stanley at Work Support Center 
https://www.morganstanley.com/content/msdotcom/en/
atwork/support 
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Morgan Stanley at Work, Shareworks, Morgan Stanley Smith Barney LLC, 
and its affiliates and employees do not provide legal or tax advice. You 
should always consult with and rely on your own legal and/or tax advisors.

Morgan Stanley at Work and Shareworks services are provided by 
Morgan Stanley Smith Barney LLC, member SIPC, and its affiliates, all 
wholly owned subsidiaries of Morgan Stanley.

CRC 5870557 08/2023

https://www.morganstanley.com/content/msdotcom/en/atwork/support
https://www.morganstanley.com/content/msdotcom/en/atwork/support

	How to Transfer Shares�For U.S. and Non-U.S. Participants
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5

